
Creating Storage and 
Shipment Logs for Frozen 
Biorepository Specimens

NHLBI Pulmonary Vascular Disease Phenomics Program
Funded	by	the	National	Heart,	Lung,	and	Blood	Institute	of	the
National	Institutes	of	Health	with	support	from
the	Pulmonary	Hypertension	Association	

4/11/2017 1



• Use	Internet	Explorer	browser	to	go	PVDOMICS	website	http://qhsapps.ccf.org/pvdomics/
• Click	Log	into	the	PVDOMICS	Database and	enter	username	and	password	
• Go	to	Forms,	click	on	300	Forms
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1. Select	Form	330	–
BST Storage	Log	Form	

Storage	Log

2.			Fill	in	ID	Number,	Alpha	Code,	Collection	Date,	and	Collection	Number

A	separate	storage	log	needs	to	be	completed	for	each	collection	number	for	each	patient.

(continued	on	next	page)
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3. Make	sure	cursor	is	in	the	sample	barcode	column
4. Scan	in	the	aliquots
5. A	new	row	should	populate	after	each	tube	is	scanned.	If	

it	doesn’t,	press	tab	or	enter	and	a	blank	row	will	be	
created

6. To	add	a	black	dot,	enter	“1”	in	Black	Dot	column.	If	there	
is	no	black	dot,	do	not	enter	anything

7. Add	any	comments	that	are	necessary
8. Save.	After	saving	no	more	edits	can	be	made
9. Once	saved,	run	the	report.	Report	will	be	created	in	

Internet	Explorer	window,	not	in	database	window
10. Print	report	for	study	records

Storage	Log

Note:
- Do	not	scan	empty	tubes	into	the	storage	log
- Collection	2:	Scan	PAXgene®	tubes	into	the	storage	log	after 2	hours	at	room	
temperature.		If	the	processing	of	Collection	2	is	done	before	the	2	hour	mark,	
leave	the	aliquots	on	dry	ice.	YOU	CANNOT	create	2	storage	logs	for	Collection	2
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Example	of	Specimen	Storage	Log
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Example	of	Specimen	Shipment	Log
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Frozen Specimen Shipment Log
51F001Box ID:
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1. Go	to	Reports	tab	in	database
2. Click	on	Storage	Log	Report
3. Enter	Patient	ID,	Alphacode,	and	Collection	Number
4. Click	on	Run	BST Specimen	Storage	Log	Report	button

Report	will	be	generated	in	Internet	Explorer	window

Retrieve	Storage	Log	
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1. Select	Form	336	–
Bio	Sample	
Tracking	Frozen	
Ship	Log

Shipment	Log

2.	Enter	Center	Number,	Shipment	Date,	and	Username	of	
the	person	preparing	the	shipment

A	shipment	log	can	only	be	created	if	a	storage	log	for	the	cryovials	was	previously	created!!!

(continued	on	next	page)
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3. Make	sure	cursor	is	in	the	sample	barcode	column
4. Scan	in	the	tubes
5. A	new	row	should	populate	after	each	tube	is	scanned.	If	it	

doesn’t,	press	tab	or	enter	and	a	blank	row	will	be	created
6. If	cryovial	has	a	black	dot,	enter	“1”	in	Black	Dot	column
7. Save.	After	saving	no	more	edits	can	be	made
8. Once	saved,	run	the	report.	Report	will	be	created	in	Internet	

Explorer	window,	not	in	database	window
9. Print	2	copies	of	the	report:	for	documentation	and	shipper	

box

Shipment	logs	are	created	based	on	dry	ice	shipper	boxes
A	maximum	of	7	boxes	(9x9) can	go	into	a	dry	ice	shipper.		Once	7	
boxes	have	been	scanned	(9x9),	save	the	log	and	make	note	of	
the	autopopulated Shipment	Box	ID.

Scan	remaining	(9x9)	boxes	need	to	be	scanned	into	a	new
shipment	log	with	new shipment	box	ID

EACH	dry	ice	shipper	should	have	the	correct	Shipment	Box	
report	which	will	act	as	the	contents	list	that	is	required	by	
Federal	regulations

Shipment	Log
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Retrieve	Shipment	Log	

1. Go	to	Reports	tab	in	the	database
2. Click	on	Frozen	Shipment	Log	Report
3. Enter	Box	ID
4. Click	on	Run	Frozen	Shipment	Log	Report

Report	will	be	generated	in	Internet	Explorer	window
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Example	of	Specimen	Shipment	Log
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Print	2	copies
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All	PVDOMICS	Biorepository	training	presentations	are	available	online	at:

http://qhsapps.ccf.org/pvdomics/ -->	
Information	Page	-->	
Training	Materials:	Biorepository	Collection	and	Processing


